Register RSO Travel and Off-campus Activities

UIC registered student organizations (RSOs) are required to register property that they
own or temporarily control in compliance with the Jeanne Clery Campus Safety Act.

Most UIC RSOs do not own property, but many temporarily control property for
organizational activities— such as when:
e An RSO (or its members) rent(s) an off-campus event space, or
¢ An RSO (or its members) reserve(s) housing for an organizational trip, such as a
hotel, Air BnB, or other lodging facility.

Events, trips, etc. are considered organizational activities if they are organized or hosted
by an RSO; are paid for using organizational funds; are advertised using the
organization’s or university’s name or logo; or are used to support your organization’s
mission or purpose.

Student orgs are required to register off-campus geography and overnight trips
using the UIC Travel and Geography Registration form. Only off-campus (non-UIC)
locations need to be registered.

Your organization should determine how to incorporate geography and travel
registration into your existing processes, whenever you plan an off-campus event
or student org. trip. Please bookmark https://go.uic.edu/ReportTravel and include the
link in your organization’s resources to ensure your executive board, advisors, and
members have access to it.

Below are frequently asked questions to further guide student org. travel and geography
registration. If you have any further questions or need clarification on any individual
scenario, you are encouraged to contact the Clery Help Desk cleryhelpdesk@uic.edu.

Frequently Asked Questions (FAQs)

Why does my org have to register its geography and travel — how is this
information used?

e Under a federal law (the Jeanne Clery Campus Safety Act), UIC is required to
keep track of “noncampus property,” which the Clery Act defines as ...“Any
building or property owned or controlled by a student organization that is officially
recognized by the institution.” At UIC, this means property owned/controlled by
RSOs.

e |If a Clery Act crime occurs at a noncampus property during the dates and times
the property was used by a UIC RSO, then that crime will be tallied as a crime
statistic in the UIC Annual Security and Fire Safety Report.
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e Clery Act crimes including hazing, hate crimes, sexual assault, dating/domestic
violence, arrests for drug and liquor law violations, aggravated assault, burglary,
and others.

If RSOs hold all their events or activities on campus (e.g., SCE, Lecture Halls,
etc.), do they still need to register those events? — NO
e UIC already keeps track of all its on-campus property for Clery Act reporting, so
RSOs don’t need to register those locations.
e Only off-campus and non-UIC geography needs to be registered.

Do RSOs need to register overnight, organizational trips? — YES
e If atrip is considered an organizational activity, then the lodging facility (hotel, Air
BnB, etc.) used to house its members overnight should be registered. If the org.
rents (or has a contract to use) any other facilities on the trip, those facilities
should also be registered.
e This is the case even if members pay their own way.
e Examples of traveling for student org. activities:
o An overnight trip to attend a national conference of your organization
o Aweek-long service or philanthropy trip while representing your
organization
o Aweekend trip for a membership growth and development activity

If student org. members travel together for personal purposes (i.e., not for
organizational purposes), does the trip need to be registered? — NO
e |If students who happen to be part of the same organization take a trip
somewhere for leisure, and the trip does not have an organizational purpose,
then it is not considered to be an RSO activity and does not need to be
registered.

If an RSO hosts an off-campus event or activity, but does not rent (or have a
written agreement) for any property, does it need to be registered? — NO
¢ An RSO does not have “control” over a physical property/venue when they
participate in events such as going out to eat at a restaurant, visiting a museum
(or other public place), purchasing tickets to see a sports or cultural event, etc.
e RSOs should only register activities where the organization has a written
agreement for exclusive use of a room, venue, or other property.

If an RSO rents a party room from a local restaurant or venue for an
organizational event, does it need to be registered? — YES
e |fan RSO (or a member of the RSO) enters into a contract to reserve a private
party/event room at a local restaurant or venue, it needs to be registered.
e However, if the RSO simply reserves a table at a restaurant (like any other
member of the public), it does NOT need to be registered because the RSO did
not have a written agreement to use an exclusive space.
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If a member of the RSO uses their own name to rent an off-campus facility for an
org. activity, does that still need to be registered? — YES
e |f the off-campus property (event space, hotel room, etc.) is being used to
support a student org. activity or trip, then it needs to be registered.
e |t does not matter whose name is on the contract. This is true even if the location
isn’t paid for using organizational funds.

If members of an RSO rent an off-campus apartment together to live as
roommates, does the apartment need to be registered? — NO
e However, if students who are part of the same student organization rent housing
that is then used for organizational purposes (e.g., meetings are held at the
apartment, social events that are advertised as organizational events are held at
the apartment, etc.) then the location should be registered for the dates/times it's
used for organizational activities.

If UIC doesn’t fund, sanction, or otherwise coordinate the RSO event/trip, does it
still need to be registered? — YES
e ltis not necessary for UIC to fund, sanction, or otherwise coordinate RSO
events/trips.
e The RSO, as a whole, is recognized by UIC, so the locations used by UIC RSOs
for their activities are considered UIC Clery Geography under the Clery Act.

What happens if an RSO fails to register organizational trips and off-campus
geography?

e When RSOs register through the annual registration process with the university,
they also agree to comply with the Clery Act travel and geography registration
requirements.

e Failing to fulfill this responsibility constitutes a failure to comply with your
registration agreement with the university, and can potentially impact your
organization’s ability to register as an organization in the future.



